6/3/2021
Melbourne Public Library COVID-19 Contract

*All meeting room renters must review and comply with the following requirements. Failure to comply will result in the charge of the cleaning fee, as well as any other fees and costs associated with such requirements. 

Name of Applicant:  __________________________________________________________
Phone # of Applicant: __________________________             Date of Event: ___________________
Description of Event: __________________________________   #Attending Event: _____________
Initial below:
_____	We disinfect after each event, however, there is no guarantee the meeting room is sanitized 100% and clear of COVID-19. You, as the renter, can use the sanitizing products available before, during and after your event.
_____	 Maximum capacity is 50 people. Events shall not exceed 25 people at any given time.
_____	 Maximum amount of people at each table or in a group shall not exceed ten people. Each table or group must keep a distance of at least six feet. The tables need to be returned to the positions as found.
[bookmark: _GoBack]_____ 	Self-service is prohibited: food, drinks, snacks, etc. cannot be self-serve. Buffets and salad bars are prohibited. Food and drinks cannot be dished, poured, etc. and left out for others to help themselves. Food and drinks must be served on an as needed basis.
_____	 We ask that you bring in all your own dishes, utensils, towels, etc. If there is something of ours you must use, please make sure it is fully sanitized before returning it to its location.
_____	We ask that you place all trash in the dumpster outside and make sure you do not leave any items behind.
_____	 All efforts to maintain social distancing, hygiene, and public health measures must be implemented to ensure the safety of your group, our employees and others using the facility. If anyone in your group is not feeling well, we ask that they do not attend the event. In the case that someone in your group tests positive for COVID-19 within two weeks after the event, we ask that you let us know. 

I, ______________________________, have read the instructions listed above and will comply accordingly.
                   (Print name)

________________________________________                                ______________________________
Signature                                                                                                        Date
